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0 Mepax HeAONYLIeHHsI COCTABJAECHHS HequnuhEim;.ﬂoﬁ OTYETHOCTH H
HCIO/1b30BAHHSI OAAEJIbHBIX JOKYMEHTOB B MYHHIIHIIAIHLHOM
0012KETHOM AOMIKOJBLHOM 0GPa30BaTeILHOM yUPeKIeHHH
< ropoaa PocroBa-ua-lony «/lerckmii cag Ne 102»

Hacrosimee [lonoxxenne paspaGoTaHo B IeNAX HEJONYIIEHHS COCTABJICHHUS
HEOGHIHATLHON OTYETHOCTH H MCTIONB30BAHMS OJIENBHBIX J0KyMeHToB B MBJIOV Ne 102
(manee - YupexJeHHe), B COOTBETCTBMH CO cTaThel 13.3 demepabHOrO 3akoHa OT 25
nexabps 2008 roma Ne 273-®3 «O NPOTHBOJICHCTBUN KOPPYIILIUMY,

B ciy4ae w3aMeHenna 3akoHoJaTeNbeTBa Poccuiickolt Menepanum, peryanpyrooIero
copepkanue Hacrosmero ITosokenus, B [lonokenue HEMEMICHHO AOKHLL OBITH BHECEHBI

COOTBCTCTBYIOIIME IIOIMMPABKHU U JOIIOJTHCHUA.

1. O01He moJa0KeHus

- ’0O14er” - 3TO MHUCHMEHHOE WM YCTHOE COOOIIEHME MO KOHKPETHOMY BOIIDOC
5
KOTOpOE OCHOBAHO Ha JOKYMEHTAJIBHBIX JAHHEIX;

- 7JIOKyMEHT” - JOKYMEHT, CO3NaHHBIH TI'OCYIApCTBCHHBIM OpPraHOM, OpPTaHOM
MECTHOTO CaMOYTIPAaBJICHHS, IOPUAMYCCKAM WIN (QU3NYECKUM JUIOM, O(GOPMIICHHBIA B
YCTaHOBJICHHOM IIOPSAIKE U BKJIIOUEHHBIH B JOKYMEHTO000POT;

- ”JlokymeHTHpOBaHHUE” HUKCAITA MHQOPMALIMU Ha MAaTCPUAJIBHLIX HOCUTEIIIX B
v
YCTAHOBJICHHOM ITOPAOKE,

IToTMHHOCT  JOKYMEHTOB ~ yCTAHABIMBACTCS I[yTEM LPOBEPKA  IIOMIMHHOCTH
MOANKCEW MOJDKHOCTHBIX JIMI ¥ COOTBETCTBUS COCTaBJICHUSI TOKYMEHTORB JlaTaM OTPaKEHMS
B HUX onepanuii, “tHGopmarmu, GakToB U T...



2 IMopsinok gelicTBHiA MPH 00HAPYKEHHH HCNOJbL30BAHMS MO/IEIbHbIX
JAOKYMEHTOB M COCTABJIEHHS Heo(pUIHaIbHOI 0TYETHOCTH

2l [Tpy oOHApyXEHUM COCTABICHUS HEODULHUATBHOM OTYETHOCTH TOJDKHOCTHBIC
JMLA, B YbM IIOJIHOMOYMS B COOTBETCTBUU C JOJKHOCTHBIMM OOA3aHHOCTAMHU BXOIMUT
[OAI'OTOBKA, COCTABIICHUE, TMPEACTaBICHUE W  HalpaBjIeHWe  OTYETHOCTH  HECYT
IIEPCOHAILHYI0  OTBETCTBEHHOCTH 334 COCTAaBJICHHE HEOMUUMAIBHONW OTYCTHOCTH U
UCIIOIB30BAHUS TIOICIIBHBIX JOKYMEHTOB.

DIk JIOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a COCTaBJIEHUEC TOKYMEHTOB TIO
CBOEMY HAIIPABIICHUIO HESTEIbHOCTH, HEOOXOUMO BECTH HENOCPEACTBEHHBIA KOHTPOIL U
PErYIAPHO OCYIICCTBISITH [POBEAECHHE [IPOBEPOK HA NPEAMET MOUIMHHOCTU JOKYMEHTOB,
00pasyroImuxcs y CHeUaNUCTOB (pa0OTHUKOB) YUPEKICHUS, HAXOJIIIUXCS y HEro B
IPSMOM TTOTYMHEHUN. |

2.3. [Ipy 1poBeneHUH IIPOBEPOK YUYHUTHIBATh, YTO MOMIMHHOCTH JIOKYMEHTOB
YCTaHaBIMBAETCS IIyTEM TPOBEPKU pEalbHOCTM HMMEIOMIMXCA B HHUX  [OAMKUCEH
JOJDKHOCTHBIX JIMII MU COOTBETCTBHSI COCTABJICHUSI JIOKYMEHTOB JaTaM OTPaKCHHUS B HHX
onepanuii, nupopmaiuu, Gakros u T.4. [Ipy 4TeHUN NOKYMEHTOB, MOC/E YCTAHOBICHUS KX
HOJJIMHHOCTH, MPOBEPATh TOKYMEHTHl MO CYILIECTBY, TO €CTh ¢ TOYKH 3pCHHS

JOCTOBECPHOCTH, 3AKOHHOCTHU OTPAKE€HHBIX B HHUX XO35IMCTBEHHBIX OHepaHHﬁ, I/IH(bOpMaIII/II/I,

dbaxTax u T. A.

2.4. JloCTOBEpHOCTh OTeparuii, 3aUKCHPOBAHHBIX B JOKYMEHTaX, IPOBEPSIETCS
U3YYCHHUEM OTHUX M B3aMMOCBS3aHHBIX C HUMHU JOKyMEHTOB, OIMPOCOM COOTBETCTBYIOIINX
JOJDKHOCTHEIX JIMI[, OCMOTPOM OOBEKTOB B HAaType W T.J. 3aKOHHOCTH OTPaKCHHBIX B
JOKYMEHTaX Omepanuii  yCTaHABJIMBACTCA  IIyTEM  IIPOBEPKM  HMX  COOTBETCTBHS

IEHCTBYIONIEMY 3aKOHOJATCIIBCTBY.

039 [Ipy BoigBieHUMM  (DAKTOB  WCHOJIB30BAHMSA  HONAEIBHBIX  JOKYMEHTOB
He3aMeUINTEIbHO MH(POPMHPOBATH 3aBEILYIONIEI0 YUpeKICHHUA, a Takke MNPUHATH
COOTBETCTBYIOIHE MEpPHI MO HEJOMYUICHUIO COCTaBJIEHUS HEO(MUIIMATIBHONM OTYETHOCTH U

UCIIOJB30BaHUA ITOAACIIBHBIX TOKYMCHTOB.

3. 3aKII0UYUTEILHAA YACTh.

3.1. HM3meHcHUS M JONOJIHECHUS K ITonoxenuwo o MCpax HCIONYIIEHW:A COCTABJICHUA
HeO(l)HHHaHBHOﬁ OTUYECTHOCTH U HUCITIOJIb30BAHHUA B y‘-Ipe)KI[eHI/II/I.



3.2. Cpok xeiicrBust nanHoro [TonoskeHus He orpaHuyeH.

3.3. Hacrosmee IlonoxkeHne MOXET OBITh OTMEHEHO TOJILKO PEIICHHEM 3aBeNyIOIHM
YUPEKINCHUS.

3.4. Hacrosmee [lonoxenue BCTynmaeT B CHITy ¢ MOMEHTA €0 YTBEPXK/ICHUS U JIEHCTBYET
GeccpouHo.



